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1. OO011ue noJI0XKEHUA

1.1. Hacrosimee Ilonoxkenue o OMOIMOTEKE B YacTHOM 00Ie00pa3oBaTEIbHOM
yupexaenun «PXJ muueir Ne 17» (manee — VYupexiaeHue) periiaMeHTHPYET
nesTenbHocTh Onommotreku PXK]I nmumest Nel7

1.2. TTonmoxxerre 0 OMOIMOTEKE B YAaCTHOM OOIIE00pa30BaATEILHOM YUPEKICHUH
«PXKJ muuest Ne 17» pa3paboTaHo B COOTBETCTBUH C (eAepaibHbIM U
pErrMoHaNbHBIM 3aKoHOAaTeNnbcTBOM Poccuiickoit ®denepanuu, B TOM uucie
@®enepanbHbiM  3akoHOM oT 29.12.2012 Ne 273-®3 «0O6 oOpa3oBaHuu B
Poccuiickon denepauum», dbenepaabHbBIMU roCyJapCTBEHHBIMHU
00pa3oBaTEIbHBIMUA CTaHJIAPTaMH HAYAJIbHOTO OOIIEro, OCHOBHOTO OOIIEro H
cpeaHero  obmiero  oOpaszoBaHus,  (eaepalbHBIMH  00pa30BaTEIbHBIMU
nporpammamu, npukazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077 «OO0
yTBepkaeHun I[lopsigka ydyera TOKYMEHTOB, BXOJSIIUX B COCTaB OUOIMOTEYHOTO
donga» ¢ ydetom nuchMa MunoOpaszoBanus Poccum ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM TOJIOKEHUH O OUOIMOTEKE 00111e00pPa30BaATEIHHOTO
yupexaeHus», Meroguueckux pexkomengauniit @I'bHY

«HIIb mm. K. 1. Yumuckoro» ot 31.05.2017.
1.3. bubnuoteka sBISETCS CTPYKTYPHBIM TMOApPA3ACICHUEM Y UPEKICHUSA,

CO3JaHHBIM B IIEJISX 00SCIIEUCHUS TTpaBa YYaCTHUKOB 00pa30BaTeILHOTO MpoIiecca
Ha OCCIIaTHOE T0JIb30BaHUE ONOINOTEYHO-HH(GOPMAIIMOHHBIMU PECypPCaMH.

1.4. Tlopsaok MONB30BaHMS HCTOYHUKAMHU HHGOPMAIMH, TMEPEYeHb OCHOBHBIX
YCIIYT W YCJIOBHUSI UX MPEJOCTABJICHUS ONPEACIISIIOTCS HACTOSIINM TOJIOKEHUEM O
OubMMoTeKE ¥ TPAaBWIAMH TIOJIb30BaHUS OMONHMOTEKOW, YTBEPIKICHHBIMU
PYKOBOJUTENEM Y UPEKICHUS.

1.5. Opranuzanus 0OCTyKMBaHUSI YYAaCTHHKOB 0Opa30BaTEILHOTO MpoIecca
POU3ZBOAUTCS B COOTBETCTBUM C TIpaBWJIaMU TEXHUKH O€30MacHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. lenu, 3agaun, GyHKIMH ONOITHMOTEKH
2.1. llenu 6MOIMOTEKH COOTBETCTBYIOT IEJISIM Y UPEKACHHS M BKIIIOYAIOT B ceOs B

TOM uuciie: GopMupoBaHUEe OOIIEH KyIbTypbhl JIUYHOCTH O0yYarOUIUXCs HA OCHOBE
YCBOGHUsI  0053aTEILHOTO MHUHHMMYMa COJIEp)KaHUsl  OO0Ie00pa3oBaTeIbHBIX
nporpaMM, HWX aJanTanus K JKU3HH B OOIIECTBE, CO3JIaHWE OCHOBBI IS
OCO3HAaHHOTO BBIOOpPAa W  TOCJEOYIONMIETO OCBOCHHUS  MPO(ECCHOHATBHBIX
o0pa3oBaTeNbHBIX MPOTpaMM, BOCIHTAHHUE TPaXIaHCTBEHHOCTH, TPYIOJIOOUS,

yBaXEHUS K TpaBaM M CBOOOJIaM 4YEJIOBEKa, JIFOOBH K OKPYIKAIOIICH IPHUPOJIE,
Ponune, cembe, hhopMupoBaHUe 3JJ0pPOBOTO 00pa3a KU3HHU.



2.2. 3agauamu OMOJIMOTEKH YUPEKICHUS SIBIISIOTCS:
oOecIieueHre YYaCTHIKOB 00pa30BaTeIIbHOTO MpoIiecca JOCTYyIIOM K HH(popMaIu,

3HAHUAM, UACIM, KYJIbTYPHBIM IIEHHOCTSIM IIOCPEJICTBOM  HCIIOIH30BaHUS
OMOIMOTEUHO-UH(DOPMALIMOHHBIX PECYPCOB Y UPEKICHMUS;

OpuBJeUYeHUEe OOydYalIMXCd K  CHCTEeMAaTHYEeCKOMY  YTEHHIO  y4eOHOM,
XYJI0°)KECTBEHHOM, HAYyYHO-TIOMYJISIPHOU JTUTEPATYPhI;

COJICUCTBUE  PAa3BUTUIO  [O3HABATEIBHBIX  HHTEPECOB M  CIOCOOHOCTEU
0o0yyJarommxcs;

o0yuyeHrne 0CHOBaM OMOIMOTEUHO-0MOIMorpaduaecKoi rpaMOTHOCTH;

COJICUCTBHE TIEAArOorMuecKUM pabOTHUKAM B T0A00pe HAYyYHO-METOIMYECKOU
IuTepaTypbl, UHOOPMUPOBAHHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIN (QOH/I;
COBEPILICHCTBOBAHUE TMPEAOCTABISIEMBIX OUOIMOTEKOM yCIyr Ha  OCHOBE
BHEJIPEHUSI HOBBIX HH(POPMAIMOHHBIX TEXHOJOTUH H  KOMIIbIOTEPHU3ALUU
OuOIMOTEeYHO-UH(MOPMAIIMOHHBIX  TpolleccoB,  (GopMHUpOBaHHE  KOMMOPTHOU
OMOIMOTEYHOM CPEIbI.

2.3. bubnuoreka BBIMOIHIET CIAEAYIONINE PYHKIUU:
2.3.1. ®opmupyet dhon OUOTMOTEUHO-NH(OPMAITMOHHBIX PECYPCOB Y UPEIKACHHUS:
KOMIUIEKTYET OCHOBHON (DOHI YyYEOHBIMH, XYJI0’KECTBEHHBIMH, HAay4YHBIMHU,

CIPaBOYHBIMH, MEJATOTMUYECKUMU U HAYYHO-TIOMYJISIPHBIME TOKYMEHTAMU;
y4acTBYeT B KOMIUIEKTOBAaHUHU CIEIHAIM3UPOBAHHOIO (POHAA ydueOHUKaMU U3
quciia BXOASAIMX B (enepaiabHbli NepeyeHb YYEeOHUKOB, JOMYLICHHBIX K
UCIIOJIb30BAaHUIO TPH pealn3alii HUMEIOIMIMX T'OCYJapCTBEHHYIO AKKpPEAUTALUIO
00pa3oBaTeNbHbIX MPOTPaMM HAYaJIbHOrO OOILIEro, OCHOBHOIO OOIIEro, CPeAHEro
oOmero o0pa3oBaHus, H  Y4YeOHbIMM MOCOOMSIMH, JOMYIIEHHBIMH K
MCIIOJI30BAHUIO NP peau3allii yKa3aHHbIX 00pa30BaTeIbHbIX TPOrPamMMm;
aKKyMyJupyeT (POH TOKYMEHTOB, CO3/JaBa€MbIX B 00pa30BaTeIbHON OpraHu3auu
(myOnukanuii u paboT TmeaaroroB oOpa30BaTEIbHON OpraHu3allid, JTyYIINX
HAy4YHBIX padoT U pedepaToB ydamuxcs u Jap.);

OCYLIECTBJISIET pa3MEICHHE, OPTaHU3ALMIO U COXPAHHOCTh JOKYMEHTOB;
OpraHu3yeT M BeAeT CIPaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajord
(asipaBUTHBIN, CHCTEMAaTUYECKH), KapTOTEKH (CHUCTEMATHYECKYH KapTOTEKY
CTaTei, TeMaTHYEeCKHe KapTOTEKH), DJIEKTPOHHBIN Karajor, 0a3pl JaHHBIX TIO
npoduiIo 00pa3zoBaTEeIbHON OPraHU3AIIHH.

2.3.2. OcymectBisger nuddepeHIpoBaHHOe OUOINOTEYHO-UH(POPMALTMOHHOE
oOcCiTyXKMBaHUE 00YyYarOIIUXCS:



npenocTaBisieT THGOPMAIIMOHHBIE PECYPChI HA PA3IMUHBIX HOCUTEISIX;
opraHu3yeT oOy4YeHHE HaBbIKAM HE3aBUCHUMOTO OMOJMOTEYHOTO TOJB30BATEN U
noTpeduTeNst UHPOpMallUU, COACUCTBYET MHTETPAIIMA KOMILIEKCa 3HAHUN, YMEHUM
Y HaBBIKOB PaOOThI ¢ KHUTOM ¥ HHPOpMaLIUEH;

OKa3bIBa€T HMH(DOPMAIMOHHYIO TOJIJEPKKY B PEIIEHUU 3a/lay, BO3HUKAIOUIUMX B
npouecce ydeOHOHM, caMo0o0pa3oBaTebHOM UM JIOCYTOBOM  JI€ATEIHbHOCTH
00yyaroImxcs;

OpraHHu3yeT MacCOBBIE MEPOIPHUSITHS, OPUCHTUPOBAHHBIE HA PAa3BUTHE OOIICH U
YUTATEIBCKON KYJIBTYPhl JUYHOCTH;

COJICUCTBYET IMEJAaroru4eckuM pabOTHHKAM B OpraHU3alMh 00pa30BaTEIBHOTO
npoluecca U A0cyra o0y4Jaronuxcsl.

2.3.3. OcymectBisger nuddepeHrpoBaHHOe OUOINOTEYHO-UH(POPMAITMOHHOE
00CITyKMBaHUE ME€JArOrMYeCKUX pabOTHUKOB:

BBISBJISICT MH(POPMAIIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aIIPOCHI, CBSI3aHHBIC
c 00yueHneM, BOCTUTAaHHUEM 00yYaroIInXCs;

COJEHCTBYET NPO(ECCUOHATBHOM  KOMIETEHIMM MEJaroroB, IOBBIIICHUIO
KBIM(PHUKALIUU, TPOBEICHUIO aTTECTAINH;

OCYIIECTBIISIET TeKyllee HHPopMupoBaHue (IHU HHGOpMaluu, 0030pbl HOBBIX
MOCTYIICHUI U My OJIMKalnid);

CIOCOOCTBYET MPOBEACHUIO 3aHATUA 1O (OPMHUPOBAHUIO HH(POPMALMOHHOM
KyJbTYpbl OOyYaroummxcs, SBJseTcss 0a30il Il TMPOBENEHUS TMPAKTUUYECKUX
3aHATHI M0 paboTe ¢ UHPOPMALMOHHBIMU PECYPCAMH.

2.3.4. OcymectBisger nuddepeHnrupoBaHHOe OUOINOTEYHO-UH(POPMAITMOHHOE
o0ciyKUBaHUE poAUTEIeH (3aKOHHBIX MPECTABUTENIEH) 00YUYaIOIIUXCS:
YZIOBJIETBOPSIET 3alIPOChI NOJIb30BaTeNed 1 HUHPOPMUPYET O HOBBIX MOCTYIUICHUSIX
B OMOJIMOTEKY;

KOHCYJBTUPYET MO BOMPOCAaM OpTraHU3allid CEMEWHOTO UYTEHUS, 3HAKOMHUT C
nH(popManuei o BOCIUTAHUIO IETEH;

KOHCYJBTHPYET IO BOIIPOCaM YUEOHBIX U3TaHUH JIJIs1 00y UIarOIIMXCsl.

3. Opranuzanus JesaTeIbHOCTH ONOIHMOTEeKH

3.1. OOmee pyKOBOACTBO JEATEIbHOCTbIO  OMOJIMOTEKH  OCYIIECTBIISET
PYKOBOIMTENH 00pa30BaTEILHON OpraHU3aI|H.

3.2. HenocpencTBeHHOE PYKOBOACTBO OMOIMOTEKON OCYIIECTBIISCT 3aBEAYIOIINI
OMOMMOTEKON, KOTOPBI  HA3HAYAETCS  PYKOBOAMTEIEM  00pa3oBaTEIbHOU
OpraHu3alIiHy.



3.3. 3aBemyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTh B MpEJesax CBOEH
KOMIIETEHIIMH 32 OPTaHU3aIUI0 U PE3yIbTaThl IEATEIHbHOCTH OMOINOTEKH.

3.4. 3aBenyromuii OMOIMOTEKON pa3padaThIBAE€T M MPECTABISET PYKOBOJIUTEIIO
VYupexneHus Ha YTBEP)KJICHUE CIIEAYIONINE TOKYMEHTHI:

MOJIOXKEHUE 0 OMOIMOTEKe, TIPaBUIIA TTOJIH30BAHUS OMOINOTEKOM;

MOJIO’KEHHUE O TJIATHBIX yCIIyTax OnOINOTeKY;

TUTAHOBO-OTYETHYIO IOKYMEHTAIIUIO.

3.5. B cocTtaB OMOIMOTEKN BXOIUT:
aOOHEMEHT;

YUTAIbHBIN 34T

OT/IeJ1 y4eOHUKOB,;

oTz1e7 UHPOPMaLUOHHO-ONOIHOrpapuiecKoil padoThI;

GOHT ¥ CIIeUaTM3UPOBAHHEIN 3aJ1 paOOTHI ¢ MYJIBTUMEIUHHBIMUA U CETEBBIMU
JOKyMEHTaMU;

MeaTeKa.

3.6. bubnnoreyHo-uHPOPMAIIMOHHOE  OOCTY>KUBAaHUE  OCYIIECTBIISIETCS B
COOTBETCTBMM C IUIaHAMU pabOThl OMOTUMOTEKH W PEXKUMOM  PabOTHI
00pa3oBaTeIbHON OpraHU3aluy.

3.7.  bubmmoteka  BmpaBe  MPENOCTaBIATh  IUIaTHbIE — OMONIMOTEYHO-
WH()OPMAITMOHHBIC  YCIYTH, TIEpPEUYeHb KOTOPBIX  OMPENEsIeTCS  yCTaBOM
00pa3oBaTeNbHON OpraHu3aluy.

3.8. Pexxum paboThl OMOIMOTEKU OMpEAeNsieTCs] 3aBEAYIONIMM OUOIMOTEKON ¢
y4eToM pexuma pabotbl YupexaeHus. OIWH pa3 B MeCsI] IpeaycMaTpuBaeTcs
CaHUTAPHBIN JCHB, B KOTOPHINA 00CITy)KMBaHUE MOJB30BaTENIeH HE TIPOU3BOIUTCA.

4. YyeT noCTyIUIeHHs U BBIOBITHS TOKYMEHTOB OMOIMoTeuHoro ¢hoHaa.
4.1. ITpuem TOKyMEHTOB B (OHT OMOJIMOTEKH BKIIOYAET CIAEAYIOIINE ONepaliu:
CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJagHasi, akT),

BKIIIOYAaOIIUM CITMCOK IMMOCTYIIMBIINX JOKYMCHTOB,
COCTABJICHUC IICPBHUYHOIO YUYCTHOI'O OOKYMCHTa  JJIA HOCTYHJ'IGHI/Iﬁ 0e3
COHpOBOI[HTGHLHOfI JOKYMCHTAIINH,

perucTpanys NOoCTYMUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOTO, TPYIIIIOBOTO U
unauBuayanbHoro yueta ('OCT 7.0.93-2015 «bubnuoreunsiii poua. TexHomorus
dbopmupoBaHUsD).

4.2. IIpu nOMoJTHEHUH OCHOBHOTO OMOIMOTEUHOT0 (hOHAa HEOOXOUMO COOTI0IaTh
TpeboBanust  DenepanibHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O
IPOTHUBOJCHCTBUN SKCTPEMHUCTCKON JCATEIBHOCTH». JIOKYyMEHTBI, BKIIOUCHHBIC B
IepeyeHb OJKCTPEMUCTCKUX MATEpHAJIOB, MPHOOpETaTh 3amlperieHo, IpH
BBISIBJIEHUU UX B (JOHJIE — U3bIMATh U3 JOCTYyTA.



4.3. Yuer u 00paboTKa JOKYMEHTOB OMOIMOTEeYHOTO (hOoH/IA.
43.1. Yyer u o00paboTka JOKYMEHTOB OCHOBHOTO (hOHAA OCYIIECTBIACTCS

WHAUBUAYATbHBIM crIocOO0M. CBeJEHHs O MOCTYMUBIIMX MEYATHBIX JOKYMEHTaX
BHOCSTCS B «KHUTY cyMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (DOHIA».
[TocTynuBImIMM JOKyMEHTaM MPUCBAWBAIOT MHIWBUIYATbHBIM PErHCTPaIlOHHBIN
HOMEp (MHBEHTapHbI HOMEpP WIM MHOW 3HaK, HpPHUHATBHII B KadyecTBe
PETUCTPALIMOHHOTO HOMEPA, CUCTEMHBIM HOMEP ISl AJIEKTPOHHBIX JOKYMEHTOB) U
mudp xpaHeHus. PerucrpanmoHHble HOMEpa U HIM(PPHI OTMEYAIOT B pErucrpax
UH/IMBHUIyAJIbHOTO Yy4yeTa JOKYMEHTOB — WHBEHTApHOM KHUIE, KapTOTEKe
perucTpalui Ta3eT, KYpHAJIOB, YYETHOM Oasze MJaHHbIX. Bce 3K3eMIUISpEI
OPUHATBIX ~ W3JaHuil  mremmnentotorcsa.  Lllremmens ¢ HanMeHOBaHHEM
00pa3oBaTeNbHON OpraHu3alu J0JKEH ObITh MPAMOYTOJIBHON (OpPMBI, pa3zMepoM
He Oonpiie ueM 1,5 Ha 4 cMm. lllTemnens cTaBUTCS HA 000OPOTE TUTYJIBHOTO JIUCTA
(mpu OTCYTCTBUM THUTYJBHOIO JIMCTA — HA INEPBOM CTPaHULE TEKCTa IOJ
3ariaBueM), Ha 17-i1 cTpaHuLe MO TEKCTOM B JIEBOM HIKHEM YIUIy U Ha 000poTe
Ka)10r0 npuiiokeHus. Ha Oporrtopax u )KypHajgax IITEMIIEIb CTAaBUTCS TOJIbKO Ha
00JIOKKE WM Ha TepBod crpanule Tekcta. CoctaB OCHOBHOTO (hoHa
(ukcHpyeTcss B KApTOYHOM ali(paBUTHOM KAaTajlore, B 3JEKTPOHHOU 0a3e JaHHBIX
OMOINOTEKH.
4.3.2. VYder u 00paboTKa crienuaIn3upoBaHHoro Gouaa. Crnenuaan3upoBaHHBIN
(GOoH YUUTBIBAECTCS U XPAHUTCA OTAEIBHO OT OCHOBHOI'O OMOIMOTEYHOrO (POHIA.
YdeT JOKYMEHTOB CTIeIMAaTU3UPOBAHHOTO (OH 1A, KAK MHOTOIK3EMILISIPHON
JUTEPaTypPhl, OCYIIECTBISETCS TPYNIIOBLIM cIIOcO00M 1 oTpaxkaeTcs B « Kaure
CYMMapHOTO yueTa y4eOHOTO (OH1a» U B KAPTOTEKE PErUCTPAIIMOHHBIX KapTOUEK.
Ha xaxnoe HauMeHOBaHUE TOKYMEHTOB CIIEUAIN3UPOBAHHOTO (POHAA 3aBOIUTCS
OTIIeTbHAs yueTHas kapTouka. Kaprouku ¢ 6ubmuorpadhuyeckum OrnucaHuem
U3J1aHUI y4eOHUKOB PACCTaBISIOTCS B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPH
KJIaCCOB — 10 ajdaBuTy GhaMminii aBTOPOB WK 3ariaBuid. [{ns KOHTpois 3a
COXPAaHHOCTBIO YUETHBIX KapPTOUEK OHU PETUCTPUPYIOTCA B «JKypHaie perucrpanuu
YYETHBIX KapTOYCK YYCOHUKOBY.

Texunueckas 00padOTKa JOKYMEHTOB MTPEAYCMATPUBAET CJIEIYIOLIUE ONEePaLlUu:
MIPOCTABJICHUE HAa KaXKJIOM JIOKYMEHTE IITeMIIesi OMOIMOTeKH B COOTBETCTBHUH C

nyHKTOM 4.3.1 HaCTOSIIEro MOJOKEHHUS;

YCTAHOBJICHHE CPEJICTB 3ALIUTHI OT yTPAThl (MArHUTHBINA TaTYUK, PAAUO-YHUII, HHON
BUJl MAPKUPOBKH);

U3TOTOBJICHHE M TPHUKpEIUVIEHHE K JOKYMEHTy mnacrnopTa ydeOHuka. Ilacmopr
y4yeOHMKa MPUKIIEUBAECTCS HA TMOCJENHEN CTpaHHIle y4eOHHMKA. 3aroyHsIeTCs Mpu
BbIJIau€ YUTATEIIO.



Yder crnenuaan3upoBaHHOTO (OHIIA MpeaycMaTprUBaeT OTPAKCHHE €r0 COCTaBa B
CIpaBOYHO-OMOIMOTpadyeckoM ammapare OWOJUOTEKHM, B TOM YHCIE B
AIEKTPOHHOM 0a3e JaHHBIX.

4.4, BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOoHAA.
4.4.1. TlpuuuHbl, O KOTOPBIM JIOKYMEHT MOXET OBITh BBIBEJACH M3 COCTaBa

o6ubnuoreyHoro ¢GoHAa, BKIIOYAIOT B TOM YHCIE BETXOCTh, Je()EKTHOCTD,
yCTapenocTb 1O  CcojAepXkaHuio, yTpary. HMckirodeHue JIOKyMEHTa U3
oubnnoreynoro (oHAa TMPOBOJUTCS HA OCHOBAaHMM  aHajdW3a COCTaBa
6ubaroTeYHOro (hOHIa U PE3yIbTATOB €T0 MPOBEPKH.

4.4.2. Tlog BeTXOCThIO JOKYMEHTA MOHUMAIOT PEe3yJIbTaT €CTECTBEHHOTO CTapeHUs
WM (PU3HYECKOr0 U3HOCA IOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO TOKYMEHTA MOHUMAIOT YaCTUYHYIO WJIU TIOJTHYIO YTPaTy
AKCIUTyaTaIMOHHBIX KAYECTB JIOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ACHCTBUS.

4.4.4. Tlon ycrapenocTblo MO COACPKAHUIO MOHUMAIOT TOTEPIO AKTYaJbHOCTH
TEMaTHUKH, MOJITBEPKIAEMYIO OTCYTCTBUEM crpoca yuTaTeNeH,
HEBOCTPEOOBAHHOCTHIO B MEpEpacHpeIeTICHUU U peaTu3allii.

4.4.5. Tlon yrpaToil TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (POHIE OMOIMOTEKU
0 MPUYMHAM TIOTEPH, XHUIICHUS, OCACTBUN CTUXWUHHOTO, TEXHOTEHHOTO (B TOM
YHUCJIe XaKePCKOM aTaku U HEBOCCTAHOBUMOTO COOS JIEKTPOHHOTO 00OpYI0BAHMUS)
WJIM COIMAITEHOTO XapaKTepa, 0 HEYCTAaHOBJICHHON MTPUYHHE.

4.4.6. Ilporecc UCKITIOYEHUS TOKYMEHTOB U3 (POHIa OMOMMOTEKH OCYIIECTBIISETCS
B cooTBercTBUM ¢ llopsnkoMm ydera JOKYMEHTOB, BXONSIIMX B COCTaB
O6ubmmoTeyHoro (QoHIa, yTBEPKICHHBIM IMpUKazoM MuUHKYIbTYpel Poccum ot
08.10.2012 Ne 1077.

4.4.7. BoIObITHE TOKYMEHTOB OMOJMOTEUHOr0 (POHIA MPOUZBOAUTCS B PE3yJIbTATEe
WX CIHCAHUS KOMMCCHEW, CO3JaHHOM pPYKOBOJAMTENIEM 00pa3oBaTeIbLHOMN
OpraHu3aluu.

4.4.8. Yrunuzanus CIUCaHHBIX JOKYMEHTOB OMOIHOTEYHOTO (DOHA TPOU3BOIATCS
B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

5. I[IpoBepka 1oKyMeHTOB OubaroTeuHOoro hoHaa
5.1. IlnaHoBasi mpoBepKa [IOKYMEHTOB OMOIMOTEYHOTO (OHIAa MPOBOAMTCS C

NEPUOANYHOCTHIO OJMH pa3 B TMATh JIET HAa OCHOBAaHMU TpaduKa TMPOBEPKH,
YTBEPKJIEHHOT'O 3aBEAYIOINUM OMOIMOTEKOM.

5.2. BHerutanoBas mpoBepka JTOKyMEHTOB OMOIMOTEYHOro (hOHIA MPOU3BOJUTCS B
00s13aTEIbHOM TOPSIJIKE:

IIPU BBISIBJICHUH (DAKTOB XUILEHUS, 3JI0YTIOTPEOICHUS WM TOPYHN JOKYMEHTOB;

B CJIy4yae CTUXUHHOrO O€NICTBUS, MOKapa WM JPYTHX 4Ype3BbIYANHBIX CUTYalUH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU yCIOBUSIMU;

IpY PEOpraHU3aLK WU JIMKBUAALUN Y UpEkKACHHUS.



5.3. ITlo wuroram mpoBEepKH 3aBEAYIONIMN OMOIMOTEKOW COCTaBISET akKT,
MOAMKCHIBACT U XPAHUT €ro B OMOIMOTEKE B TEUCHHE CPOKA, YCTAHOBJICHHOTO
HOMEHKJIAaTypod  ngen. Eciom  Kakue-TO  JIOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTAHOBJICHHON NMPUYMHE, TO K aKTy MPHUKJIAABIBAETCS UX CIHCOK, B KOTOPOM
(GUKCHUPYIOTCA CBEACHHSI O KOJIMYECTBE TOKYMEHTOB OuOinoTeyHoro (onma B
HAJIMYUA U KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJIE IO
HEYCTAaHOBJICHHOM mpuuynHe. B akTe Takke yKa3blBaeTCs HOMEp W JlaTa aKTa
IpeabIAyIEeH TPOBEPKH.

5.4. Bo BpeMs TpOBEpKH JOKYMEHTOB OMOMMOTEYHOTOo (OHAA PaOOTHUKU
OTCICKHUBAIOT HAJIWYUE OHKCTPEMUCTCKUX MAaTEpUajoB, KOTOPHIE BXOIAT B
denepanbHbIi CIUCOK, ONTyOJIMKOBaHHBIM MuHI0OcTOM Poccun Ha cBoeM caiite.
Ecnu 3aBenyromuii OMOJIMOTEKON HAWAET SKCTPEMUCTCKUANA MaTepuai, TO JOJIKEH
OTPAaHUYUTH K HEMY JOCTYII CO CTOPOHBI MTOJIb30BATENCH.

5.5. IIpu BBISIBIIEHHH B TIpoIecce MPOBEpKH (HOHIA OTCYTCTBYIOMIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAaHOBJICHHS BHWHOBHBIX JIMIl YOBITKM TI0O HEJOCTadyaM
CIUCBIBAIOTCS B COOTBETCTBUU C ICCTBYIOIIMM 3aKOHOAATEIbCTBOM.
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